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APPENDIX 9
INVITE TO APPEAL HEARING
	
	
	

	Private & Confidential
	
	

	
	
	

	
	Date



Your Ref

Our Ref

Enquiries to

Extension

Direct Line 

Email
	


Dear {insert name}

APPEAL AGAINST TERMINATION (DISMISSAL) FROM FIXED TERM {INSERT JOB TITLE} CONTRACT

Thank you for your letter dated {insert date} appealing against the termination of your fixed term contract.  You have appealed against the decision of {insert name of dismissing officer} that your contract be terminated on {date} because of {insert initial reasons as detailed in letters from manager and then dismissing officer}.

Please attend a hearing to discuss your appeal on {date, time, location}.  The appeal hearing will be chaired by me and I will be supported at the appeal hearing by {name of Workforce Directorate Representative}.  I would ask that you submit a statement of case, stating the reasons for your appeal by {insert date 5 working days before hearing} to {name of Workforce Directorate support}.  Upon receipt of this case, I will forward you a copy of the management case.  You have the right to be represented at this hearing by your trade union representative or work colleague.  If you wish to exercise this right, please make the necessary arrangements.

{insert name of dismissing officer} will also be present at this hearing to present the management case, and will be supported by {HR Officer}.

If you have any queries regarding the arrangements for the appeal hearing, please contact {name of HR representative supporting manager hearing appeal} on extension {xxxx}.

Yours sincerely

{INSERT NAME 

And Job Title Of Appeal Manager}

cc 
Line Manager

Workforce Directorate
TU Rep
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