HR5 - APPENDIX 5 
LINE MANAGER RECOMMENDATION TO TERMINATE CONTRACT
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Dear {insert name}

RECOMMENDATION TO TERMINATE FIXED TERM CONTRACT AND GRANT ACCESS TO REDEPLOYMENT DURING CONTRACTUAL NOTICE PERIOD
Further to the meeting held on {insert date} to discuss the expiry of your fixed term contract as {insert job title}.  I am now confirming my decision to recommend to {insert name of dismissing officer} to terminate your contract of employment and grant access to redeployment during your contractual notice period.
The reason/s for my decision to make this recommendation is / are as follows:

{insert reasons – this will normally be the reason for the temporary or fixed-term contract when the person was first employed}.

(Choose either option 1 or 2 below)

*1 You agreed at our hearing that the reasons for the ending of your contract were fair and I indicated I would now present my reasons for this action to {insert name of dismissing officer}who would confirm the termination of your contract in writing to you in due course. The termination of employment will also include access to redeployment during your contractual notice period. 
*2 You raised the following reasons at our hearing as to why you felt that the ending of your fixed term contract was unfair.  {insert reasons}.  The reason that I do not feel that {insert reason/s for objection to expiry of contract} justifies continuation of your fixed term contract is {insert reason}.  I did take full consideration of your objections prior to deciding to make this recommendation and will present your reasons and my justifications to {insert name of dismissing officer} who will take full account of these prior to making a final decision.  

If you have any questions at this stage please do not hesitate to let me know.

Yours sincerely
{INSERT NAME 

And Job Title Of Manager}

cc 
Workforce Directorate 
TU Rep
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